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Routines for reporting of progress for external PhD candidates: 

Each year, the Faculty collects supervision reports and progress reports from the PhD candidates. 

The purpose is to ensure progress in the candidates’ work on their thesis, satisfactory working 

conditions and well-functioning supervision. The reporting is undertaken with reference to the 

general responsibility of the Programme Committee for Research for the PhD programme (See the 

administrative regulations). 

 

Progress reports and supervisors’ reports on external candidates shall be submitted to the Faculty 

department/unit with which the candidate is affiliated. Alternatively, the reports can be submitted to 

the Faculty administration which will forward them to the department. Before submission of the 

reports, an external party, preferably the immediate manager or Head of Research, shall undertake a 

follow-up interview with the PhD candidate on the basis of the progress report.   

 

After the interview, the external party shall enter his/her assessment of the progress and any 

measures taken to improve progress or lessen the burden on the candidate, if any, on the reporting 

form. The external party may also report various needs to the Faculty if other types of measures 

than those available to the institution are desirable/required (for example special training needs, 

problems related to supervision etc.). The reporting forms are submitted to the Faculty for review 

and filing. On the basis of the progress reports and supervision reports, the administration prepares 

a report to the Programme Committee. 

 

The candidates may choose to have this interview with the Programme Committee. 

Candidates who have no external employer may request an interview with the PFF, or the 

PFF may summon the candidate to a follow-up interview if necessary. 

 

The reporting of progress is a key element in the quality assurance process, and shall help in 

discovering discrepancies at the earliest possible stage. Problems in the working situation or the 

supervision, obstacles to collection of material or other problems the candidates may encounter 

during their work on the thesis are examples of issues that this routine is intended to reveal. In 

addition, the candidates are specifically informed that they may contact the members of the 

Programme Committee or the secretariat informally at any time.  
 

See the routines on the next page.  
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Routines for reporting of progress for external PhD candidates 
(dates vary from one year to the next; check information provided by the administration 

regularly): 

 

1) The administration distributes information and reporting forms to candidates, supervisors 

and departments in November each year. 

2) Deadline for submission of reports to the external party is in mid-December. 

3) The immediate manager reviews the forms and summons the candidate to a follow-up 

interview.  

4) The manager’s assessment of progress as well as the measures proposed, if any, are noted on 

the reporting forms before they are submitted to the person responsible for the PhD 

programme in the Faculty secretariat.  

5) The person responsible for the PhD programme reviews the reports and prepares a report to 

the PFF.  

6) The PFF assesses whether measures are necessary, and evaluates such measures as have 

been taken within approximately six months. 

7) An annual report is prepared and submitted to the Faculty Board and the central university 

administration. 

8) Before the end of June, the departments must report the effects of any measures taken and 

any needs for adjustments. The report is submitted to the PFF, which assesses the need for 

further follow-up 


